[ IpunsTo: YTBepikaeHo:
Pemenuem IMenarornueckoro - dPCKTOP MKOY «Kamrapckas cpemasis

COBETa J 1I®GHPI30BATENIbHAS IKOIAY
MKOY «Kamapckast cpemnss
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O IUKOJILHOM OHOJIMOTEKe

A

MKOY «Kamapckas cpenuss 00meo0pa3zoBaTe/IbHAS IKOIA

a. Kamapa 2024



1. O0mue mo10KeHus

1.1. Hacrosimee nonoxenue PCTTIAMCHTHPYET NeATEeIbHOCTE O0ubInoTexu MKOY

«Kamapckas cpennsis o01eoOpasoBaTenbHAs IIKOIAY (manee — obpaszoBarepHast
OpraHu3arus).

[.2. Hactosmee nonoxenue pa3padoTaHO B COOTBETCTBHH C DerepanbHBIM 3aKOHOM OT
29.12.2012 No 273-D3 « 06 oOpasoBanuu B Poccuiickoii Denepanumy, mpuKazom
MunkyneTypsl Poccnn ot 08.10.2012 No 1077 «O6 yTBepKAeHuH llopsika yuera
AOKYMCHTOB, BXOZSIIINX B COCTaB OUOIHOTEYHOrO (hoHmay ¢ Y4E€TOM ITHChMa
MunobpasoBanus Poccun ot 23.03.2004 No 14-51-70/ 13 «O [TpumeprOM MOI0KEHHH O

OnOHOTEKE 00IIE06pa30BATEILHOTO yqpexaeuus», Meronnueckux pexomennaiuit ®TCBEHY
«HIIb um. K.JI. Ymuuackoro» ot 31.05.2017.

1.3. bubnmuoreka sBsercs CTPYKTYPHBIM MOApa3aesIeHUEM 00pa3oBaTeIbHOM’ OpraHU3aIliH,
CO3ZIaHHBIM B LIEJIIX 00ECHEYEeHHsI IPaBa YYaCTHUKOR 00pa3oBaTeILHOTO IPoIecca Ha
OECIUIaTHOE T10JIb30BaHHUE OHOIHOTeYHO-HH(DOPMATTHOHHBIMH pecypcamu.

[.4. ITopsanok Mob30BaHUS HCTOYHHKAMU HH(]OpMAaIH, IIEPEYEHb OCHOBHBIX YCIIYT H
YCJIOBHA HX NPEOCTABICHHUS ONPENETIIOTCS HACTOAIIMM TOTIOKEHHEM O Oulbimoreke u

[IPABHJIAMH TI0JIb30BAHUSI OUOIMOTEKOH, yTBEPIKIeHHBIMH PYKOBOIHUTEIEM 00pa3oBaTebHOI]
OpraHU3aIHH.

[.5. Opranuzanus 00CITy/KUBAHKS YYACTHUKOB 00pa3oBaTeNbHOTO MpoIecca [IPOU3BOJUTCS B

COOTBETCTBHH C [MPABUJIAMHU TEXHUKH O€30IIACHOCTH 1 [IPOTHBOMOXKAPHBIMH, CAHUTAPHO-
THTUEHUYECKUMH TPeOOBAHUSIMH.

- 2. Heamn, 3ana4n, pynkuun 6u61moTexn

HOCJICYIOMET 0 OCBOCHHUS NPOPECCHOHATBHBIX 00Pa30BaTEIBHBIX IpOrpaMm, BOCIIUTAHHUE
TPOKIAHCTBEHHOCTH, TPYO/I00MS, yBaXKEHHS K [IpaBaM U CBOGOIaM 4eJIOBEKa, JIIOOBH K
OKpYJKarollen npupoje, Ponuue, cempe. (hopMHpOBaHHE 310pOBOTO oOpasza »KH3HH.

2.2. 3apayamu 6uGIHOTEKH 00pa3oBaTeIbHOM OpPraHu3aIHHy SIBISIOTCS:

o o0ecneyeHne yYaCcTHUKOB 00pa3oBaTeNLHOIO Mpolecca JOCTYIIOM K HH(pOpMaIHu,
SHAHUSAM, HJESIM, KYJIBTYPHBIM EHHOCTSIM [TOCPEICTBOM HCIIOJIL30BAHMS
OHOIHOTeYHO-HH(OPMAITHOHHBIX peCypcoB 00pa3oBaTeIbHON OpraHU3aIHN:

* IIPUBJICYECHHUE OOYYAIOLIUXCS K CUCTEMAaTUYCCKOMY YTEHHIO YUYeOHOIA,
XYAOKECTBEHHOU, HAYYHO-ITOMYISIPHOM JIATEPATY PBI;

* COJEHCTBHE PA3BHUTHIO MO3HABATEILHEIX HHTEPECOB U CIOCOOHOCTEH
oOyJaromuxces;;

e 00yueHHe OCHOBaAM Onbnroreuno-6uGnuorpaduueckoii 'PaMOTHOCTH;

* COICHCTBHE MEJarOrHYecKUM pabOTHUKAM B MoadOpe HAYYHO-METOIHYECKO

JIMTCPATYpPbl, HHPOPMUPOBAHHE O HOBBIX MOCTYNICHUAX B OMOIMOTEUHEINH (OH/T;



* COBEPILICHCTBOBAHUE ITPEIOCTABIIEMbIX OHOIHOTEKO] yCJIYyT Ha OCHOBE BHEJIPEHUS
HOBBIX HH()OPMALIMOHHBIX TEXHOJIOTHII U KOMITBIOTEPU3ALMHA OMOIMOTEYHO-

HH(POPMALMOHHBIX IIPOLECCOB, (DOPMHUPOBAHHE KOM(pOpPTHOH OHOIMOTEYHOH
CpEBI.

2.3. bubnuotexa BEIMOHSIET Creayiomue GhyHKIUN:

2.3.1. @opmupyer honn Gubanoreyno-uHGOPMAITHOHHBIX pecypcoB 00pa3zoBaTeILHOM
OpraHu3aliu:

* KOMIUICKTYET OCHOBHOH (DOH/I y4eOHBIMHU, XyI0)KEeCTBEHHBIMHU, HAYYHBIMH,
CIIPABOYHBIMH, NCAArOrHYeCKUMHU U HAYYHO-TIOMY/IIPHBIMH JTOKYMEHTAMHU:

* YHACIBYET B KOMIUTICKTOBAHWH CIICHHAIM3UPOBAHHOTO (DOHIa YYeOHUKAMHI U3 YHCIA
BXOJSIIKX B (pe/iepasibHbIN IepeyeHb yIeOHUKOB, JOMYIIEHHBIX K HCIIOTb30BAHHIO
[TPH pCATH3AHHA UMCIOLIUX TOCYTapCTBEHHYIO aKKPEIUTAIUIO 00pa30BaTeIbHbIX
MpOrpaMM Ha4aJIbHOr'0 O0IICTr0, OCHOBHOIO O0IIIEro, CPEAHErO OOIIEro
oOpa3oBaHMsl, U y4eOHBIME OCOOUAMHU, JOMYIIEHHBIMU K HCIIONB30BAHMIO [Ipu
peaT3aliy YKa3aHHBIX 00pa30BaTEIbHBIX IIPOIPAMM:;

* AKKYMYJHPYeT (pOH IOKYMEHTOB, CO3aBaEMBIX B 06Pa30BaTENbHO OpraHu3aIun
(myOnukanmii u paboT nesaroros o6pazoBaTeILHON OpraHu3aluu, JyYIInuX
Hay4dHBIX paboT U pedepaTdB yyamumxes u ap.);

* OCYIIECTBIISICT PAa3MEIEH e, OPraHA3aIHIO H COXPAHHOCTD A0KYMEHTOB:

* OpraHusyeT W BCACT CIIPaBOYHO-OHOMMOrpauuecKuii anmnapar: Katajiord
(a1paBUTHBIN, CHCTEMATHYECKHIT ), KAPTOTEKH (CHCTEMATHYECKYIO KApTOTEKY
CTaTeH, TeMATHYECKUE KAPTOTEKHM ), JIEKTPOHHBIIH KATAJIOT, 6a3bI TAHHBIX I1O
npouno o0pa3zoBaTeIbHON OpPraHU3aInH.

2.3.2. OcyuiecTBisieT ﬂncbkbéfpeHquOBaHHoe OnOIMOTEYHO-HH(POPMALIMOHHOE
00CITy)KUBaHHE 00YYAOIIUXCS:

* IPENOCTaBJIsieT HH(MOPMAIIMOHHBIE pECYPCHI HA pa3/IMYHBIX HOCUTEIISX .

* OpraHu3yer oO0y4YeHHe HaBbIKAM HE3aBHCHMOT0 OHOIHOTEYHOrO MOJIL30BATENS W
noTpeduTeIs HHQ)OPMaHHH, COZICHCTBYET HHTEIPALMH KOMIUTIEKCA 3HAHUH, YMEHHIA
1 HaBBIKOB PaOOThI ¢ KHUIOM ¥ HH(MOPMALIUEIH:

 OKa3sbIBaeT HH@OPMQHHOHHyIO MOACPXKKY B PELICHUU 3a/1a4, BO3HUKAIOIIUX B
[Tporecce yueOHOU, caMm000pa3oBaTeIbHON B JOCYTOBOM eI TeIbHOCTH
oOywaromuxcs;

* OpPraHu3yeT MacCOBBIE MEPOTIPUSITHSL, OPUEHTHUPOBAHHBIC HA pa3BUTHE O0ILEH U
YUTATEJIbCKON KYJIBTYPEI THUYHOCTH:

* COJEHCTBYET NEAAroruueckKuM paGOTHUKAM B OPraHH3aLMH 00Pa30BATEIIBHOIO
[porecca u 10cyra 00yJaronmxcsi.

2.3.3. Ocymectsisier qudhepeHunpoBaHHOE OMOIMOTEYHO-UH(DOPMALIMOHHOE
00CIy)KMBaHHe NearOrHYeCKUX PaboTHUKOB:

* BBIABJISICT HHPOPMALMOHHBIE [TOTPEOHOCTH 1 YAOBJICTBOPSIET 3aIlIPOCHI, CBA3AHHBIE
C 00y4YeHHeM, BOCITUTAHUEM 00 YUYAOIIHXCSL:

* COJCHCTBYET NPO(ECCHOHATLHOI KOMIIETEHIUHY [1I€1aroroB, MOBBIICHUIO
KBATM(DHKALMH, IPOBEICHHIO aTTECTALHH:;



* OCYWIECTBJIICT TeKylIee HHpOpMupoBanue (M HHPOPMAIIHHY, 0030pBI HOBBIX
MOCTYIJICHUH U nyOnuKamuii);

* CIOCOOCTBYET MPOBEAEHHIO 3aHITUH 11O (hOpMHPOBaHUIO HH(POPMAIIHOHHOH

KyJIBTYpPbI O0yJAIOIIUXCsl, SABISIETCs: 6a30if JUIs IPOBEAeHHS NPaKTUYECKUX 3aHATUH
110 paboTe ¢ HHPOPMALHOHHBIMU PECYPCAMH.

2.3.4. OcymectBrser auddhepeHnnpoBaHHOe OMOIMOTEYHO-HH(DOPMAILIHOHHOE
00CITy)KMBaHHE POIUTENEH (3aKOHHDBIX [Ipe/ICTaBUTEJIEN ) OO0 yYarOIIUXC:

* YJAOBJICTBOPSCT 3alpOCHI 110J1b30BaTeNeH U HHPOPMHUPYET O HOBBIX MOCTYIJICHHUSX B
OMOIHOTEKY:

* KOHCYJIBTHPYET 110 BONIPOCAaM OpraHM3alud CEMEMHOIO YTEHHUS, 3HAKOMHUT C
HH(OpMaLHeH 10 BOCIIUTAHUIO JIETel:
* KOHCYJBTHPYCT 110 BOIpOCaM y4eOHBIX U3TaHUM 1Tt 00YYarOIMXCS.

3. Oprannsauus 1esiTeIbHOCTH GHOTHOTEKH

3.1. O0mee PYKOBOJICTBO JIESTENLHOCTHIO OUOTHOTEKH OCYUICCTBIISET PYKOBOIUTED
00pa3oBaTeNbHOM OPraHU3aIny.

OPTaHU3aIlHIO U PE3YyIbTaThl ACSITEILHOCTH OUOIHOTEKH.

g

3.4. bubnnorekaps paspadbaTeiBaeT u OPCACTABIIACT PYKOBOJAUTEIO 00pa3oBaTeIbHOM
OPTraHu3alli Ha YTBEPKACHHUE CIIEYIOUIHE JOKYMEHTHI:

o |lnan pabGoter GubIHOTEKH
3.5. B cocraB 6ubiuoTexs BXOUT:

o YueOHblif hony
e OcHOBHOI doH

3.6. bubnnoreyno-unpopmarmonnoe 00CITy)KHBaHHE OCYIIECTBIISETCS B COOTBETCTBHH C
[IaHaMH pabOThl OMOTHOTEKH M PeKUMOM PaGOTHI 00pa3oBaTEIbHON OpraHU3aIlHH,

3.7. Pesxxum paboTel 6H6.JI‘H0._Tj€‘KH orpenensercs ¢ 9.00 — 13.00 ¢ yuetom pesxuma paGoTsl

oOpasoBaresbHON Oprauu3anuu. [Tocie Tuss Cpelia KayKA0To MecsIa IIpeycMaTpUBaSTCs
CaHUTAPHBIN ICHb, B KOTOPEIH 00CITy)KHBaHHE T0IB30BATEIeH HE TPOM3BOIUTCSL.

4. Yyer nocrynjieHust u BLIOLITHSI TOKYMEHTOB OHOJIMOTeYHOro (hpoHaa
4.1. Ilprem noxymeHTOB B hoHI OUOIHOTEKH BKIIOYACT CIICIYIOIIME OlIepaIUHu:

* CBEpKa MOCTYIUICHHUH C IEPBUYHBIM yYETHDIM JIOKYMEHTOM (HaKJIa/IHas, aKT),
BKTIOYAIOMIMM CITHCOK MOCTYIUBIINX JTOKYMEHTOB:

¢ COCIABJICHHC NICPBUYIHOTO YYETHOTO JIOKYMEHTA ISl IOCTYIUIEHHI Ge3
COIIPOBOJIUTEIBHOM JTOKYMEHTALINH:



* PEIHCTpalys TOCTYMUBHINX JOKYMEHTOB B PErHCTPax CyMMAapHOIo, IPYIIIOBOIO U

UHAUBUAYalIbHOrO y4yeTa (1 OCT 7.0.93-2015 «BuGIHOTe YR pona. TexHomorus
(GopMupoBanus).

4.2. Ilpu nononHeHUH OCHOBHOTO GUOIHOTEYHOrO ponaa HeoOX0UMO COBITIOIATE
rpeboBanus MenepansHoro 3akona ot 25.07.2002 Ne 114-d3 «O nmpoTtuBoAEHCTBUH
IKCTPEMHUCTCKOH IEATEIbHOCTHY. JIOKYMEHTEI, BKITIOUCHHEIE B [IEPEYCHb 3KCTPEMHUCTCKUX
MAaTepHajIoB, IPUOOPETATE 3aMPEIIEHO, [1PH BBISBICHUH HX B (boHIIE — M3BIMATH M3 JOCTYIIA.

4.3. Y4eT n 00paboTka JOKYMEHTOB GHOIHOTEYHOrO Gonma.

4.3.1. Yuer u 06paboTKka JOKYMEHTOB OCHOBHOI'O (hOHIA OCYILIECTBISETCS MHIWBHUIYaIbHBIM
cr1oco0oM. CBeIeHHS 0 MOCTYNHUBIIKX [EYaATHEIX NIOKYMEHTaX BHOCATCS B «KHury
CYMMApHOI'O y4eTa JIOKYMEHTOB OCHOBHOTO (hOHIa.

[loctynuBmmm okymenTam npucsanparot HHMBUIYaJIbHBIN PErHCTPAIMOHHEIN HOMED

(MHBEHTapHBIH HOMEP MM HHOM 3HAK, MPUHATBIM B KAYE€CTBE PErHCTPALIUOHHOTO HOMeEpa,
CHCTEMHBIN HOMED JUUIs SJIEKTPOHHBIX JIOKYMEHTOB) .

Perucrpannonunsie Homepa oTmeuaror B perucTpax HHAUBUAYAJILHOIO YYeTa JOKYMEHTOB —
WHBEHTAPHOH KHUTE, YYETHOMN Oa3eTaHHbIX.

[lItemnens craButes Ha HA IICPBOU CTPAHHUIIE TEKCTa , Ha 17-i CTpaHUIIEe 1101 TEKCTOM B

[IPABOM HHIKHEM yIJly U HAa 000pOTe KakKI0ro MpuiokeHus. Ha OpOIIIOpax M KypHaIax
ITEMIIC/Ib CTABUTCS TOJIBKO Ha 0OJI0XKKE MM Ha IIEPBO CTPaHHUILIE TEKCTA.

CocTaB ocHOBHOTO (hoHaa puKcHpyeTcs B KapTOYHOM aji(paBUTHOM KaTajiore, B
JJICKTPOHHOM 0a3e naHHbIX OUOJIHOTEKH.

4.3.2. Yuer n o6paborka yyebHoro Gonna. YueGHbI (bOH/ yYUTHIBAETCS U XPAHUTCS
OTACJIBHO OT OCHOBHOT'O OHOIMOTEUHOTO (hoHA.

Y4eT IOKyMeHTOB yueGHOro hoHa OTpaxkaeTcs B «KHure cymmaproro yuera yue6uoro
(hoH1a» U B HHBEHTAPHOM KHHT®E,

lexnnueckas o6paborka noxymenTOR [IpEAyCMaTpUBACT CIEAYIOMNE ONEPALIHH:

* POCTABJICHHE HA KAXKIOM TOKYMEHTE IITeMIIENs OUOIHOTEKH B COOTBETCTRIM C
MyHKTOM 4.3.1 HaCTOSIIIEro MOI0KEHHUS:

* H3TOTOBJICHUE U NPUKPEIUIEHHE K JIOKyMEHTY nacnopra yye6Huka. [Taciopr

y4eOHHKA IIPUKJIEMBACTCS HA MTOC/IE THE CTpaHMIEe yuyeOHHKA. 3arOTHSIETCS MIPH
BBIIAYC YUTATEIF).

4.4. BbIObITHE 10KyMEHTOB OUGTHOTEIHOTO hOHTA.



4.4.1. IIpruuriHbl, 1O KOTOPHIM IOKYMEHT MOKET ObITh BBIBEIEH H3 COCTABA OUGIMOTEYHOIO
(hoHIa, BKIIIOYAIOT B TOM YHCJIE€ BETXOCTb, Ne(heKTHOCTD, yCTapeaoCTh 10 COACPIKAHHUIO,

yTpary. Mickmouenue noxymenTa u3 Oubarorednoro Gpoua NPOBOJAUTCS HA OCHOBAHHUHU
aHan3a cocTaBa OMONINOTEYHOro (HOHA U PE3YIIBTATOB €r0 MPOBEPKH.

4.4.2. lloJ BETXOCTBIO TOKYMEHTA IIOHUMAIOT PE3yJIbTAT €CTECTBEHHOTO CTapeHUs HJIH
(pu3uyeckoro u3HOCa JOKYMEHTA.

4.4.3. Tlon ne(heKTHOCTBIO JOKYMEHTA MOHMMAIOT YaCTHYHYIO KITH [IOJIHYIO yTpary
IKCIUTyaTallHOHHBIX Ka4€CTB JIOKYMEHTA B PE3YJIbTATE BHEIIHETO BO3IEHCTBHUSL.

4.4.4. [lox ycTapenocTsio [0 COAEPIKAHUIO TOHUMAIOT MOTEPIO aKTYaJIbHOCTU TEMAaTHKH,

[TOATBEPIKAAEMYIO OTCYTCTBHEM CIIPOCA YUTATEEH, HEBOCTPEOOBAHHOCTHIO B
nepepaclpeieiCHuM U pealu3aliiy.

4.4.5. Ilon yrpaToii Jo0KyMeHTa IOHUMAIOT €ro OTCYTCTBHE B hOHIE GHOIHOTEKH IO
IPUYHHAM TOTEPH, XHIIEHUs, OICTBUI CTUXUIMHOTO. TEXHOT€HHOTO (B TOM YHCIIE
XaKEPCKOH aTaKK M HEBOCCTAHOBUMOIO cO0s 3JIeKTPOHHOI0 000py10BAHHUS) UITH
COUMATBHOIO XapaKTepa, 10 HeYCTAHOBJICHHOW ITPHUYHHE.

4.4.0. Ilponece uckimrovyeHus T0KyMEHTOB U3 (poHIA GHOITHOTEKH OCYIIECTBJISIETCS B
COOTBETCTBUHM C [lopsinKkoM yueTa 10KyMeHTOB, BXOASAIIMX B COCTaB GHOIHOTEYHOr0 GOH A,
YTBEPKACHHBIM NIpuKa3oM MuHkyiabTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE 10KyMEHTOB OHOIHOTEYHOr0 (hOHIa TPOM3BOINTCS B Pe3yJIbTaTe uX
CTIIMCAHHs KOMUCCHEH, CO3aHHOI PyKOBOIHFeNeM 00pa30BaTeIbHOM OpPraHn3aIHHy.

4.4.8. YTUIU3aUUs CTHCAHHBIX JOKYMEHTOB OHOIMOTEYHOrO (¢onma npousBoaUTCS B
COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit Meneparum.

S. lIpoBepka noxymenToB 0ubanoreunoro ponaa

S.1. IlnanoBas nposepka 10kymeHTOB GHGIMOTEYHOTO POHIA TIPOBOIUTCS C
[IEPUOAMIHOCTBIO [IBA pa3a B IO/ Ha OCHOBAHUH IpaduKa IIPOBEPKH.

J.2. BHennanosas nposepka J0KyMeHTOB OHOIMOTEYHOrO (ona mpousBoUTCH B
00s13aTEILHOM TTOPSIKE! | '

e IIPU NOCTYIJIEHUH HOBBIX JIOKYMEHTOB B donm;

* TIpH BbIABICHUH (PAKTOB XMIIEHHUS, 3I0YHOTPEOICHUS MITH OPYH JOKYMEHTOB:

* B CIIy4ae CTUXUIHOIrO O€ICTBHS, MOYKAapa UK APYTHX UPE3BBYAiHBIX CUTYyaIHH,
BBI3BAHHBIX IKCTPEMaIbHBIMH YCIOBUSIMH:

* IIpH pCOpraHu3alliy UK TUKBUIALKUHA 00pa30BaTeIbHOM Opradu3aliuy.

5.3. I1o uToram npoBepku 3aBeAyIomuil GHONHOTEKON COCTABIISET aKT. ECIIH KAKHe-TO
AOKYMCHTBI OTCYTCTBYIOT I10 HEYCTAHOBJICHHOM MPUYUHE, TO K aKTy [IPUKIIAABIBACTCS UX
CITUCOK, B KOTOPOM (DUKCHPYIOTCS CBEJICHHS O KOJIUUYECTRE JOKYMEHTOB OMOJIHOTEYHOr O
(DOHIA B HATIMYMH M KOJIMYECTBE OTCYTCTBYIOIIHX JOKYMEHTOB, B TOM YHCJIE I10

HCYCTAHOBJICHHOU NpUYMHE, B aKkTe Takke ykasbIBaeTcss HOMED W 1aTa akTa IPEBIYILIEH
[IPOBEPKH. '



J.4. IIpoBepka 6ubnanoreunoro Gponna Ha HaTHUNE JIOKYMEHTOB, BKIIIOUEHHBIX B
benepanbabIl crincok SKCTPEMHCTCKHX MaTepPHAJIOB, ONyOIHKOBAHHBIN HA o(HUIIHATIBHOM

caute MunucrepcTsa roctunum Poccuiickoii Denepanuy, NPOBOAUTCS B COOTBETCTBHH C
O 1ACTIBHBIM JIOKATbHBIM aKTOM 00pa30BaTeIbHON OPraHu3aIHy.
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